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Privacy Notice 

Information about your Personal Data

This Privacy Notice is provided to you by the Chief Constable of Greater Manchester Police who is the data controller of this data.  It contains important information about what personal details we collect; what we do with that information; who we may share it with and why; and your information rights when it comes to the personal information you have given to us.
Personal data processed by GMP is governed by the General Data Protection Regulation (the “GDPR”) and the Data Protection Act 2018, and other legislation relating to personal data and rights, such as the Human Rights Act.
Description of the processing – What We Need and Why

As part of Greater Manchester Police (GMP) Managing Sickness Absence test, GMP (first/second Line Managers/Inspector) will complete an initial report of sickness and wellbeing form upon the first day of a reported sickness absence.  Completion of the form will serve as a mean to ensure that the Duty Management System (DMS) is updated accurately with the correct information relating to the reported sickness and address any other required information.
The information will assist the project team within the HR Department to assess that Line Managers and individuals are communicating in respect of such sickness absence.
Categories of personal data collected are as follows:

Name
Pin

Role
Location – Borough/Branch
Line Manager Name

Date of sickness/reported
Categories of sensitive personal data collected are as follows:
Data concerning medical/health

The Lawful Basis:
The legal basis for processing of your personal data is processing is necessary for the performance of a task carried out in the exercise of official authority vested in the controller, established in the main under the Attendance Management Policy.
Is the information shared:
Only responsible personnel of the project team within the HR Department will have access to the personal data and other information collected in the context of the initial report of sickness and wellbeing form. Your information will not be shared for any other purposes. 

How long we keep it:

GMP will only keep the completed form until the end of the Proof of Concept, the period being 2-3 months, after which time it will be destroyed. 
Will this information be used to take automated decisions about you?

No
What are your rights? 

You have the right under the Data Protection legislation to request a copy of your information (subject to exemptions). For example, to know what it is used for and how it has been shared. This is called the right of subject access. 

In addition to the right of access, you also have other rights, such as; the right to have inaccurate information rectified, erased or restricted, the right to data portability and the right to object.

For further detail, please visit the data protection pages on our website: www.gmp.police.uk 

What we would also like to do with it
If we wish to use your personal data for a new purpose, not covered by this Privacy Notice, we may provide you with a new notice explaining this new use and setting out the relevant purposes and processing conditions, prior to commencing the processing.  We will seek your prior consent to the new processing if this is appropriate.

Making a complaint about your personal data

You can complain directly to the GMP’s Data Protection Officer via email or in writing to: - 

Email: dataprotection@gmp.police.uk
Data Protection Officer 
Information Compliance and Records Management Unit
Greater Manchester Police
Openshaw Complex
Lawton Street
Manchester
M11 2NS

You also have the right to complain to the Information Commissioner’s Office using the following details: -

The Information Commissioner's Office

Wycliffe House

Water Lane

Wilmslow

Cheshire SK9 5AF

Telephone: 08456 30 60 60 or 01625 54 57 45 

Website: www.ico.org.uk 

